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Tzu Chi University
International College
Internship Committee Establishment Guidelines
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Article 1 — The International College aims to cultivate individuals whom are

well-rounded both academically and practically through internships to improve

workplace adaptability and competitiveness.
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Article 2 — The Internship Committee (hereinafter referred to as ‘the Committee”)
shall be organised as follows:
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The approved members shaII consist of the following:
-Dean of the International College
-College-level supervisors and the supervisors of each Department
-Bachelor Program, Graduate Institute, Center (called
“Department-level” below)
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Selected (Internship) Committee:

-Each department that offers internship courses are to appoint one to

two full-time professionals related to the selected field of work; each

member(s) of this Committee is to be elected by the president for a

term lasting one (1) year, and shall be eligible for re-election.
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Article 3 — Meetings and Decision-making:

The Committee is to hold a minimum of one (1) time meeting per semester;
Committee members whom are unavailable may appoint a proxy.

The College Dean must be present to preside over a meeting or ad hoc meetings of the
committee.

Relevant personnel may be invited to attend if deemed necessary.

For a meeting to be valid, the meeting must be attended by a minimum of half (50%)
of all Committee members; votes and decisions are passed based on a majority
(50%++) as standard.
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Article 4 — The duties of the Committee are as follows:
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Select the (internship) institution and make the necessary arrangements
regarding the content and contract for the internship. The rights and
obligations of each of the participating parties shall be clearly defined
within the internship contract.
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Supervise and attend all internship-related matters.
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Coordinate with the instructor(s) regarding the suitability of an
applicant for internship, make amendments to student internship
guidelines and manuals, and assess and review the intern(s)
performance.
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Attend to any issues which may arise throughout a student’s internship
duration, such as premature terminations.
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Other student internship-related matters.
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Article 5 — Any matters unaccounted for will be handled according to existing
relevant guidelines.
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Article 6 — All measures and future amendments must be approved unanimously in

the College Affairs Meeting and passed by the University-level Internship Committee
before final implementation.



