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Tzu Chi University
Guidelines for Setting up the Internship Committee of
Department of English Language and Literature
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Article 1— The Internship Committee — hereinafter referred to as the Committee — is an independent
departmental unit founded to assist in matters related to internships.
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Article 2 — The Committee members shall consist of the following:
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A total personnel count of three (3) to five (5) persons; consisting of elected personnel from the
Department’s presently available pool of lecturers.
Elected personnels are subject to an one (1) year term and shall be eligible for re-election.
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A Chairperson will be elected by the Committee members. The Chairperson will hold the
position for one (1) term, lasting one (1) year, and shall be eligible for re-election.
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Student(s) representative(s) and relevant personnel(s) may be invited to attend if deemed
necessary.
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Article 3 — The committee will be responsible for the following:
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Planning and promotion of the off-campus internship program (course).
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Matters of selection, evaluation, and confirming possible locations of internships.
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Formation of written contracts, and designing individual internship plans for students.
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Coordination and handling of any student complaints, disputes, and accidents.
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Handling of any cases of students prematurely terminating internship contracts.
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Tracking and reviewing the advisor(s)’ report(s) and on-site visits to the students’ location of internship.
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Other matters related to the protection of students’ rights.
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Article 4 — The Committee is to hold a minimum of one (1) meeting per semester, and may hold
additional ad hoc meetings if deemed necessary.
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Article 5— Over half of Committee Members must be present to constitute a meeting. For a
roposal to pass, over half of the presented Committee members must vote "agree™. A proposal is
ligible for reconsideration if over two-thirds of the Committee Members are present in the meeting

and over half of the Committee Member.
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Article 6 — All measures and future amendments must be approved by the Department Affairs
Meeting, the College-leveland University-level Internship Committees before final implementation.



